The colon is a mark of expectation or addition.  It means “watch for what’s coming next.”
Ex) My life can be summed up in one word: fun.

1) Use a colon to introduce a list of items.  There must be a full sentence before the colon.
-Ex) There are many things to do before a trip: buy traveler’s cheques, check your passport, and have your vaccinations.

2) Use colon between two sentences when the first sentence introduces the second.
-Ex) The president opened the meeting with these words: “We are beginning a new era.”
Ex) I think I know the cause of his headache: he drank six Red Bulls.

3) Use a colon after a formal salutation.

Ex) Dear Sir or Madam:

4) Use a colon to separate hours and minutes

Ex) 3:00 PM

Colons








Name:

Exercise: Add colons where necessary.  Some sentences do not need colons.
1) I bought the following items cheese, milk, bread, and butter.

2) John was in the hospital he had broken his leg.

3) They have a busy schedule lunch at noon, tennis at one, and swimming at 245.

4) The day was sunny, hot and humid.

5) She reads many magazines Vogue, Chatelaine and Cosmopolitan.
6) Emily gave many good reasons for staying in Victoria the winter climate, the high salaries, and the low mortgage rates.

7) Dear Sir Please send me some more wonderful notes on colons.

8) The author John Davies often wrote chauvinistic comments “Deeds are males, words females are.”

9) My cousin has only one job left before he moves to find a home for his aging dog.

10) The Vancouver Canucks need the following better shooting, more defense and more intensity.

11) Everyone expected what occurred next war.

12) The boys in the play are Eli, Andrew, Jack, Sean and Simon.

13) My goal in this course is easily stated a passing grade.
14) The 545 Skytrain to Vancouver has been delayed fifteen minutes.

15) I love to watch Glee, Modern Family and Dancing with the Stars when I have free time.

16) Chris invited many classmates to the punctuation party Hannah, Mihai, Ben, Sam, Oliver, Alanna, Willa and Garnet.

